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	APPLICATION  FORM

Please complete the form using BLOCK CAPITALS and BLACK INK as it may be photocopied.  

N.B.  Additional Information provided on CVs will not be considered.



	Job Applied for

	

	Where did you see the position advertised?

	


Personal Details

	NAME

	Title (Mr/Mrs/Miss/Ms/Other)

	

	Surname

	

	First names

	

	Permanent Address
	Contact Address (if different)

	
	

	Daytime Tel. Number: 

	Mobile Tel. Number:

	E-mail address:

	Tel. number where messages may be left:


CAREER HISTORY

(Please provide full details of all employment, including any voluntary work)

Present or Most Recent Employment

	Employer’s name and address
	Dates From
	To
	Position held/summary of main responsibilities and duties
	Reason for leaving

	
	
	
	
	

	Current Salary
	
	Notice required, if applicable
	


Previous Employment (most recent first)

	Employer’s name and address
	Dates From
	To
	Position held/summary of main responsibilities and duties
	Reason for leaving

	
	
	
	Continue on separate sheet if necessary
	



Education & Professional Qualifications

	Course Title/Examining board
	Qualifications obtained with grades. Membership or professional institutions, etc.

	
	Continue on separate sheet if necessary


Additional Qualifications and Training

	Please give details of any other qualifications or training courses you have attended which you consider to be relevant to your application, including those gained outside of the workplace.

	


Supporting Information

	Please refer to the job description and person specification.  Where applicable, write a short paragraph to explain how your transferable skills, experience and achievements match each of the criteria listed, thereby making you suitable for this position.

(If necessary you may continue on one sheet of A4).

	


Driving Requirements

	Tick appropriate box if the job described states that candidates must be able to drive.  If you are unable to drive due to a disability, please ensure that you tell us if you are invited to an interview (see the employment monitoring section of this application form)

	Does the job require you to be able to drive a motor vehicle?
	
	Yes
	
	No
	
	

	Can you drive a motor vehicle?
	
	Yes
	
	No
	
	

	Do you hold a full current United Kingdom driving licence?
	
	Yes
	
	No
	
	

	


Referees

	Please give the names and addresses of two referees (who are not related to you), one of which must be your current or most recent employer.



	Name
	
	

	Address


	Telephone Number:
	

	May we obtain references now?
	
	Yes
	
	No
	
	

	

	Name
	
	

	Address


	Telephone Number: 
	

	May we obtain references now?
	
	Yes
	
	No
	
	

	Please note that appointment will only be confirmed subject to receipt of satisfactory references and any necessary pre-employment checks.


Please sign and date this form

	I declare that the information I have given in this application is, to the best of my knowledge and belief, true and correct.  I understand that if it is subsequently discovered that any statement is false or incomplete and I have already been employed, I may be dismissed.



	Signature
	
	Date
	
	

	


Employment Monitoring
Creating Excellence is committed to providing equality of opportunity.  No employee or prospective employee shall receive less favourable treatment due to race, ethnic or national origin, gender, age, marital status or disability.  The information in this section will not be used as part of the selection process.

	Date of Birth
	Nationality

	
	

	Would you require a work permit, or residents permit to work in the UK?

	Yes
  (


No
  (


Don’t know   
(


	Disability
Do you consider your self to be a person with a disability as described by the Disability Discrimination Act 1995?

i.e. Do you consider yourself to be someone who has a physical or mental impairment that has a substantial and long- term adverse effect on your ability to carry out normal day to day activities?



	Yes
	
	No
	
	

	Due to a disability, would you require any assistance or special facilities provided if you were invited to interview?

	Yes
	
	No  
	
	

	Please give details:

	


	Ethnic Group (please mark with x the box that best describes your ethnic origin)

Please note that ethnic origin is not a matter of nationality, right of abode in the UK or the place of birth.

The ethnic monitoring classifications are those recommended by the Commission for Racial Equality for 2001 Census.



	1. White
	3. Asian or Asian British
	5. Chinese or any other ethnic group

	British
	
	Indian
	
	Chinese
	
	

	Irish
	
	Pakistani
	
	Any other (please specify)
	

	Any other (please specify)
	Bangladeshi
	
	
	
	

	
	Any other (please specify)
	

	
	
	
	

	2. Mixed
	4. Black or Black British
	
	
	

	White/Black Caribbean
	
	Caribbean
	
	

	White/Black African
	
	African
	
	

	White/Asian
	
	Any other (please specify)
	

	Any other (please specify)
	
	
	
	

	


	Gender (please mark with x the appropriate box)



	Male
	
	Female
	
	


	Rehabilitation of Offenders
Have you any convictions that are not spent under the Rehabilitation of Offenders Act? 

	                                      Yes
	
	No
	
	

	If yes, please give details:
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