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Part-time/Freelance Coordinator -
South West England
Contract: Up to two years with review/renewal after first year
Contract value: £5600 p.a. (inclusive of VAT)
Hours/Days:  Average one day per month (12 days p.a.), plus two additional full days p.a. for induction, training, meetings or evaluation.  Total of 14 days per year @ £400 per day (inclusive of VAT) 
Job Description

The Sheila McKechnie Foundation (SMK) is the only registered charity in the UK dedicated to connecting, informing and supporting campaigners, and works with individuals who are tackling the root causes of injustice and developing sustainable and innovative solutions for social, economic and environmental change.  
Part-time freelance coordinator roles are being piloted in five areas of the UK, to help SMK to identify and act on more localised opportunities and provide better support to local and grassroots campaigners.  In particular, the Coordinators will:
· Help us to deliver better local support services to campaigners

· Increase SMK capacity to be informed about and respond to regional/local/devolved issues 
· Increase SMK profile and awareness
· Enhance the potential for new collaborations and stakeholders
· Enhance the potential for SMK fundraising at a regional level if appropriate
· Extend SMK’s marketing and dissemination audiences
· Help us to increase use, as well as relevance of our websites (e.g. Campaign Central) to campaigners in different parts of the UK
Specific duties 

Specific duties and timescales will be set out in the contract schedule, based on the needs and baseline of each area.  These will include:
· Identifying need/demand/existing support for campaigners within their region or area 

· Supporting  SMK to navigate effectively through regional/area/devolved structures and mechanisms
· Helping SMK find coaches, mentors or other sources of support for campaigners in your area
· Gathering information to contribute to SMK knowledge and communications where relevant
· Marketing and communications to increase awareness of SMK and the services we offer, in particular our one day campaign workshops
· Identifying  relevant regional or area-based funding/resources if appropriate
· Enhancing SMK’s capacity for out of London events and networking
· Providing information on political/policy developments in the area 
Person Specification

SMK Freelance Coordinators are very likely to be self-employed or working as consultants, and will be experienced campaigners and professionals who are thorough, organised and efficient with excellent interpersonal skills. 

Essential

· Direct experience of campaigning and/or campaigning sector

· Experience of organising and/or running meetings, training and events

· Excellent interpersonal, written and verbal communication skills  
· Planning and project management skills 

· Demonstrable experience of successfully developing/managing networks and building relationships and alliances at all levels
· Excellent IT and internet skills
· A good knowledge of the area you are applying to work in

· Based in the area you want to coordinate for SMK
Desirable

· Experience as a trainer or facilitator

· Track record in successful fundraising

· Events management experience
· Experience in strategic or business planning
Year One priorities
The primary activities of the SMK Freelance Coordinators in year one will include:

· Being inducted into the role of freelance coordinator for SMK

· Setting a baseline for your area to measure progress against

· Establishing communications channels and supporting local stakeholder arrangements
· Providing regular updates to SMK from your area relevant to campaigners and campaigning support, including campaigning successes, need, ideas, opportunities

· Monitoring and evaluation
Sustainability
SMK does not ‘parachute in’ to different areas and try to create new services and structures for the sake of it.  Where there are identified needs and gaps that fall within our specific remit and that we could legitimately play a role in addressing, then we will take opportunities to act on these.  The basic contract amount/time (14 days p.a.) for each Freelance Coordinator is sufficient for them to produce the specified priority work to a high standard.  If, as a result of their work for us, SMK gains additional resources to meet identified need in that area, then so long as the Freelance Coordinator has the relevant skills and experience, they will have first refusal to play a role in delivery.  

What to do if you are interested in the Freelance Coordinator role
If you are interested in this opportunity with SMK, are a good match against the person specification, and would be able to make a commitment of at least 14 days per year for up to two years, then:
· Send us your CV, along with a covering letter, to let us know why you are interested and to demonstrate that you meet the specification.  Please ensure you show us that you meet all of the essential criteria, and let us know where you also meet those listed as desirable.
· You are welcome to send us one or two examples of reports, articles or other items that you feel will back up what you have stated in your letter and CV.

· If you are offered the role we will ask you to provide us with the names and contact details of two referees.
Please send the required information no later than 10am on Monday 20th September, to Clare Parry at clare.parry@smk.org.uk.  If you have any queries you can contact Clare at the same email address or on 020 7700 8189.
For more information on SMK please see our website at www.smk.org.uk, or our Campaign Central microsite at www.campaigncentral.org.uk.
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