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Autumn/Winter Seminars 2007/08
SKILLS FOR REGENERATION AND SUSTAINABLE COMMUNITIES

Successful Presentations

Introduction

Many people need to be able to deliver effective presentations at work, to internal colleagues or to external partners, either to inform or to persuade people to adopt a recommendation or proposal.  

Aims

This interactive and highly practical workshop will provide you with the tools to structure and the confidence to deliver a successful presentation.

Intended for

All those who have to give presentations.  First timers will learn the basic framework, whilst those with some experience will have opportunities to increase their understanding and professionalism.

Delivery
	We will cover:

· A universal structure for presentations 

· Audience analysis and meeting their needs

· Building rapport and credibility

· Persuasive messages


	· The ABCs - accuracy, brevity, clarity and sensitivity

· Listening and questioning

· The close

· Use of audio visual aids

· ‘Presence’
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  Sorry – we cannot accept bookings by telephone.
To book your place at one or several of these events please complete this form and send it to us by:

e-mail to events2007@creatingexcellence.org.uk  or fax to 01823 330840
or post to Creating Excellence, Ground Floor, East Reach House, East Reach, Taunton TA1 3EN
A single day seminar costs £75 and the two day seminars cost £150.

There are 40 bursaries available to the value of £25 and you are encouraged to apply.  For further information and to apply please complete the form at www.creatingexcellence.org.uk/ceimages/participation%20fund.pdf.  Please mark your form ‘seminar series’.
Please indicate which seminar(s) you would like to attend:
	Seminar Series
	Taunton
	Bristol
	Plymouth
	Blandford

	Partnership and team working (2 day course)
	26th Feb &

4th Mar
	 FORMCHECKBOX 

	6th Mar &

12th Mar
	 FORMCHECKBOX 

	7th Feb &

12th Feb
	 FORMCHECKBOX 

	Mar (tbc)
	 FORMCHECKBOX 


	Making the most of meetings
	17th Oct
	 FORMCHECKBOX 

	29th Jan
	 FORMCHECKBOX 

	5th Nov
	 FORMCHECKBOX 

	Jan (tbc)
	 FORMCHECKBOX 


	Conflict resolution
	21st Nov
	 FORMCHECKBOX 

	7th Feb
	 FORMCHECKBOX 

	22nd Nov
	 FORMCHECKBOX 

	Feb (tbc)
	 FORMCHECKBOX 


	Successful presentations
	7th Feb
	 FORMCHECKBOX 

	6th Nov
	 FORMCHECKBOX 

	6th Feb
	 FORMCHECKBOX 

	7th Nov
	 FORMCHECKBOX 


	Project management (2 day course)
	May (tbc)
	 FORMCHECKBOX 

	May (tbc)
	 FORMCHECKBOX 

	6th -7th May
	 FORMCHECKBOX 

	13th -14th May
	 FORMCHECKBOX 


	Effective communications
	30th Jan
	 FORMCHECKBOX 

	29th Nov
	 FORMCHECKBOX 

	31st Jan
	 FORMCHECKBOX 

	28th Nov
	 FORMCHECKBOX 


	Breakthrough thinking
	6th Mar
	 FORMCHECKBOX 

	8th Apr
	 FORMCHECKBOX 

	4th Mar
	 FORMCHECKBOX 

	10th Apr
	 FORMCHECKBOX 



Please complete the details below.  Timings: 9.30am – 4.30pm (coffee from 9.30am, lunch at 1pm) precise details confirmed after booking.

	 Name:      
	 Organisation:     

	 Address:      

	 E-mail:      






	 Tel:      


There will be vegetarian food available.  Do you have any other dietary or access needs?       
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